PERSONNEL EXCHANGE PROGRAM (PEP)
PILOT EXCHANGE OFFICER INFORMATION SHEET

Purpose:   To assist in the application process for the Personnel Exchange Program (PEP).

Background:  HQMC, DC AVN Aircrew Programs (ACP) is the Billet Sponsor for the aviation billets within the Personnel Exchange Program.  This program is administered by HQMC, Plans, Policies and Operations (PP&O). 

ACP provides billet availability to MMOA-2 (The Monitors) approximately one year out.  This timeframe is an estimate due to the various number of and when those billets become available.

Throughout the year MMOA-2 provides Fleet Officers with career options that include the PEP billets.  MMOA-2 offers the opportunity of specific billets to individuals based on interest by the individual, career compatibility, timing of tours and the needs of the service.  

Discussion:  The following instructions are guidelines in the application process for any aviation PEP request. 

1.  All individuals interested in a PEP Billet shall read MCO 5700.4E and are responsible for the information contained within. 

2.  An interested individual needs to contact their Monitor for PEP Billet compatibility regarding their career options and timing of PEP tours.

3.  Once the initial MMOA-2 contact has been completed and the Monitor sees no significant career impacts regarding the tour, the individual needs to fill out the PEP data sheet (below) and email a copy to the appropriate Monitor and to ACP-52.  This provides the Monitor with an idea of what the individual wants to do and prepares ACP-52 with advanced notification of a possible PEP candidate for a specific billet.

4.  After submitting the PEP data sheet to MMOA-2, the individual will be required to submit an “AA” form stating the desire for the specific PEP Billet and forward it via the chain of command to MMOA-3 who will coordinate all packages with MMOA-2 and ACP-52 to select the PEP candidates.  All Packages need to be at HQMC prior to the respective window date.  A Message or MARADMIN of the selected PEP Officers will be released the following January and July respectively.
  
    a. The “AA” form requesting the PEP billet assignment shall be endorsed, via the chain of command (through Wing), to ensure command visibility and guidance for personnel management.  Those individuals currently assigned to DIFDEN billets shall use their current chain of command (up to the first CG) for administrative matters and include letters of recommendation from their previous DIFOP commands (Squadron at a minimum, up through Wing if able).

    b. Recommendations can also be included in the package.  These should be exclusive of the endorsing chain and can be from former Exchange tour Officers, OPSOs, XOs, CO’s and the like.

    c. All Endorsements and or recommendations shall be signed.  Only PDF files (preferred) of and or the originals will be accepted.  Any faxed copies will need to be specifically arranged. (Date, time)

5.  Email PDF files to: POC in the MARADMIN

6.  All PEP candidates should take the following factors into account when applying for any of the PEP billets:

    a. Representative of the US Marine Corps to host Nation or Service.
 
    b. Career compatibility – timing of PEP Billet availability to career advancement and or promotion requirements.

    c. Qualifications held

    d. Family Considerations
       
    e. Follow-on service requirements (2 year minimum)



HQMC, Department of Aviation (ACP-52)
USMC PEP Coordinator






EXCHANGE TOUR(S) REQUESTED:						

NAME: ________________GRADE:           SSN:				

PMOS:_          SMOS:          	 SMOS:				        

DOB:_            DOR:			 EAS:				

COMMISSION/TYPE/SOURCE:								

SECURITY CLEARANCE/BASIS AND DATE:						

CURRENT UNIT/LOCATION:								

MARITAL STATUS:        	   SPOUSE'S NAME:				

CHILDREN: (SEX/DOB):								

																
EDUCATIONAL BACKGROUND: (Schools/Degree/Major/Date):             
												

												

LANGUAGES:										

SERVICE HISTORY: 
From      To       Unit/Location        	Duty Assignments

												

												

												

SERVICE SCHOOLS/PME/DATE(S):

												

												

												 


AWARDS/DECORATIONS: 

												

FLIGHT DATA: 
Total Flight Time:		 Total NVG Time:		
 
Aircraft type/Flt hrs:		  	

FLIGHT QUALIFICATIONS:								

												 

Anthropometric Measurements:
Attach a copy (PDF) of your Anthro measurements when emailing the PEP Data sheet to ACP.
 

