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MEMORANDUM

From:  Commandant of the Marine Corps, ASM 52

To:    Marine Corps Foreign Personnel Exchange Program Officers

Subj:  HOST NATION DEPLOYMENT REQUEST FOR USMC EXCHANGE OFFICERS
Ref:  (a) MCO 5700.4E

      (b) Foreign Clearance Guide

Encl: (1) Deployment Request Example

      (2) Deployment Request Checklist

1.  Deployment Request
    a. Per reference (a), the deployment of Marine Corps Foreign Personnel Exchange Program (MCFPEP) Officers requires approval from HQMC.  This process is detailed in respect to current Memorandum of Agreements (MOA) between the United States and its allies, differences in the Status of Forces Agreements (SOFA) between the United States, its allies and other foreign countries. 

    b.  In country training detachments or naval shipboard training exercises conducted within international waters do not require a deployment request of this nature.  

    c.  The deployment request letter should be written in official correspondence format from the unit hosting the USMC Exchange Officer to the Commandant of the Marine Corps (ASM-52) via the chain of command (CoC) including the hosting country’s Embassy.  The request should include those commands that will be gaining AdCon and or OpCon of the deploying unit (& USMC Exchange Officer) at all extent possible.  The deployment request should be drafted at the earliest opportunity upon notification of the upcoming deployment to allow endorsement through the CoC and response from HQMC.  Electronic copies (PDF files) of the signed documents may be used to expedite the process through email.

    d.  The deployment request should include:
        (1)  Name of Exchange Officer/ Country/,

        (2)  Name of deployment,
        (3)  Date of departure and return,
        (4)  Countries to visit,        

        (5)  Nature of deployment, to include possibility of hostilities,   

        (6)  Anti-Terrorism/Force Protection ROE at the unit level, 

        (7)  Reason the Exchange Officer is requested for deployment.
2.  Deployment Considerations 

    a.  USMC Exchange Officers are not authorized to deploy outside the host country without approval from the HQMC.  HQMC’s response may have restrictions on the USMC Exchange Officer’s ability to enter certain countries/areas and or perform certain requirements due to the lack of SOFAs or current political standings between the United States and those to be visited.  A suitable alternative or replacement should be made available in the event any restrictions are imposed by HQMC or the State Department that degrade or prevent the deploying unit’s capabilities.  

    b.  HQMC is the only authority to permit the USMC Exchange Officer to engage in combat operation.  As such, much consideration needs to be given to the possibility of hostilities in the request.  An alternative plan for the USMC Exchange Officer needs to be addressed in the event HQMC restricts the USMC Exchange Officer from participating in combat operation during the deployment.  
3.  Unit/ Exchange Officer’s Responsibilities
    a.  HQMC will officially respond to the hosting country’s Embassy to approve the deployment.  This “approval to deploy” does NOT authorize entry into said named countries; it only authorizes the USMC Exchange Officer to deploy.  

    b.  The Exchange Officer’s Embassy/Country is required to liaison visa entry requirements as a third country national for the Exchange Officer, IF there are no formal agreements between the Exchange Officer’s country and those to be visited.  This includes all follow on countries to be visited for additional training exercises.  
    c.  If the Exchange Officer is deployed to country X at a US installation as his primary base of operations and conducts another training operation in country Y from another US Base, the Exchange Officer is required to coordinate entry (via Embassies) with country Y if there is no formal entry agreement or SOFA between the Exchange Officer’s country and those where the operations are conducted.  The use of military air to enter and depart a US base in two separate countries does not constitute anonymity in either country that does not have standing agreements between the Exchange Officer’s country and the one in question.  Requirements for entry of third country nationals are provide in the Foreign Clearance Guide (Reference b).

    d.  The Exchange Officer's immediate command shall be responsible to have the Exchange Officer present the necessary documents for entry into all countries listed in the request.  Without the proper entry paperwork, the Exchange Officer will be denied entry into that country and is required to remain within the previously authorized country or remain on assigned U.S. ships.  This responsibility shall reside at the command level.

4.  POC is, HQMC, ASM-52, DSN 224-1244/1556. 

Copy to:

HQMC (PLU)

From:  CO (Unit Requesting PEP Deployment)
To:    Commandant of the Marine Corps (ASM-52)
Via:   (1) CO MAG

       (2) CG Wing

       (3) CG MEF

       (4) CG MARFOR

Subj:  DEPLOYMENT REQUEST ICO (RANK NAME, NATIONAL SERVICE) TO 

       DEPLOY WITH (UNIT) FROM (DATE TO DATE)
Ref:   (a) MCO 5700.4E

       (b) MOA between the Untied States and (country)
1.  Per the references, (Unit) is requesting (Rank Name, National Service) to deploy to (Name of Country/area) in support of (Name of Deployment).  (Describe deployment)  The deployment will depart approximately (YYMM) and return approximately (YYMM).  During the deployment the following countries may be visited, (countries).

2.  The possibility of hostilities is/is not expected.  (Describe possible hostilities if warranted.  (E.g.: In support of current operations in OIF; MEU Deployment, etc.)

3.  (Reason for deploying the Exchange Officer). 

4.  (Any additional information)

                                I.M. MARINE

Checklist:
1) The initial deployment request comes from Exchange Officer’s USMC command routed through the CoC (including gaining elements' CoC) to HQMC
2) HQMC receives unit request and officially requests Exchange Officer’s deployment to Embassy
3) Exchange Officer’s Embassy approves deployment of Exchange Officer via HQMC
4) Exchange Officer’s Embassy coordinates entry authorization with each country to be visited in coordination with the Exchange Officer. 
5) Exchange Officer provided documentation for both permission from the Embassy to deploy and entry into countries listed in the initial request.  (e.g.: Visas) 
6) Exchange Officer’s USMC command shall ensure all paperwork is in hand prior to entering the countries
7) Exchange Officer’s USMC command shall ensure all entry paperwork is validated upon arriving in specific country regarding Exchange Officer’s entry (Visa stamped, customs, etc)

8) Memorandum of Agreement (MOA) between the USMC and the Exchange Officer’s native service can be obtained from HQMC

9) Foreign Clearance Guide for specific country entry requirements can be found at: https://www.fcg.pentagon.mil/fcg.cfm.
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